
To print certificate

 A pop-up window will open; you can click “Print” to print your certificate

 Take a screenshot, save, and email the certificate to

o khbe.kynect@ky.gov

o Whitney at wallen@kypca.net

o Your Supervisor

mailto:khbe.kynect@ky.gov
mailto:wallen@kypca.net


To Save Certificate as a PDF:

When print window appears, Change Printer Destination to PDF:


